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Abstract
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Heading Level 1 (Major Section) Introduction to the Study (Title Case, Bold, Centered, Single Blank Line above)
All text and headings in the paper should be Times New Roman, 12 point, except for the paper title and (perhaps?) tables text (only if necessary). All paragraphs are indented 0.75 centimeters, including the first paragraph following a section header. All paragraphs are both left- and right-aligned. Line spacing at 1.5 except in Abstract/Keywords and Bio (single spaced), perhaps in Tables (as needed). No Footnotes, avoid Endnotes.
This research aims to gain insight into the relationship between smartphones and students’ attention in classrooms. This chapter further discusses the research method, the sampling method and the data analysis procedure. (Align standard text both left and right)
Heading Level 2 (Sub-section) Setting Under Investigation (Title Case, Bold, Left Align only, No Blank Lines Above)
In addition to an extensive literature review, 40 interviews were conducted for this study. The goal of conducting interviews was to find out how students looked at the use of smartphones in the classroom. 
Heading 3 (sub-sub-section). Population of the study. (Sentence case, bold, indented, begins the paragraph, no blank line above) A non-probability sample was used to gather participants for this research. The driving factors behind this decision were cost and convenience. 
Heading 4 (lowest level subsection). Student population. (Sentence case, italics, indented, begins the paragraph, no blank line above) Students who participated in this study were recruited through posts on the school’s Facebook page. As an incentive, students who participated were granted an exemption from writing an essay. 
Note that all paragraphs are indented 0.75 centimeters, including the first paragraph following a section header. All paragraphs are both left- and right-aligned. 
Bullets  (left aligned only, do not right align, indent 1cm + 0.5 for additional lines)
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· Asdf
· Asdf
Enumerations  (left aligned only, not right align, indent 0.75cm + 0.75 for additional)
1.	Asdf
2.	Asdf
3.	Asdf
The next line of text begins immediately after your bullets or enumerations. If a new paragraph, indent. If a continuation of the preceding paragraph, do not indent. 
Long quotes (more than 35 words, or where the text extends across more than two lines of the formatted page) should be formatted with 1.5 centimeter indent on left and right. No quotation “marks” for long quotes. (Left alignment only, do not right align)
Do not double-space lines between paragraphs, before or after long quotes, or between sections in your article. 
Single space (spacebar) following each sentence. Including end of paragraph. 
If you need a particular font (e.g., are including text from a corpus or computer database, etc.) please consult the editor for style. 
In-text citations follow APA style. (op cit and Ibid are not used). Footnotes are strongly discouraged. Use Endnotes if your message requires an extended parenthetical remark, but do not use the Microsoft Word® automation, manually indicate an Endnote with superscript in-text, and present your note in a section marked Endnotes before the References. The section title Endnotes gets Level 1 Header format, text within Endnotes is hanging-indent 12-point Times Roman, following the Enumerations style above. 
Single blank line between end of text and title of a table (modify for appearances, e.g., start a new page). DO NOT BREAK TABLES ACROSS PAGES UNLESS ABSOLUTELY NECESSARY. (better alignment of column heads preferred)

TABLE 1. (Note CAPITALIZATION, Bold)
Graduation Rates (Title Case, Bold)
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Single blank line (1.5 spacing) between bottom of table or figure and next line of ordinary text (modify for appearance, e.g., you may need to start a fresh page). If text follows on a new page, do not leave the top line blank.
 (you may insert your table as an image file if it is easily readable. Please use our standard font (Times Roman), you may use single-line spacing or 1.5 spacing between lines in tables, you may use text size 9-12 in tables, and you insert a table on the page sideways if you require more width than 9 point side will allow.) 
No extra spacing between end of regular text and beginning of a figure. Note that a figure’s title is below the image. Place your tables and figures in the text at the place where they should appear (approximately). Figures need not extend across the page, re-size as needed for visibility. If not full-width, center on the page. Avoid lines around the figure if possible.
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FIGURE 1. Success rates. (note CAPITALIZATION, Bold, Sentence Case)
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